
IMPORTANT – Applicant to complete all items in sections: I, II, III, IV, and IX 

I.  

LOCATION 

OF  

BUILDING 

 ZONING 

AT (LOCATION)  _______________________________________________________________________________ DISTRICT  ____________ 

SUBDIVISION _____________________________________________   MAP _________   LOT ____________   LOT SIZE ____________________ 

(NO.) (STREET) 

BETWEEN __________________________________________________ AND _________________________________________________  
(CROSS STREET) (CROSS STREET) 

CITY OF HALLOWELL 
1 Winthrop Street 
Hallowell, ME  04347 APPLICATION FOR  

PLAN EXAMINATION AND  
BUILDING PERMIT 

II. TYPE AND COST OF BUILDING – All applicants complete Parts A – D 

III. SELECTED CHARACTERISTICS OF BUILDING – For new buildings and additions, complete Parts E – L; 
for wrecking, complete only Part J, for all other skip to IV. 

Rev. 11/2011 

A. TYPE OF IMPROVEMENT 

 1 � New Building  

 2 � Addition (If residential, enter number of 
new housing units added, if any, in 
Part D, 13) 

 3 � Alteration (See 2 above) 

 4 � Repair, replacement 

 5 � Wrecking, (If multifamily residential, enter 
number of units in building in Part D, 13) 

 6 � Moving (relocation) 

 7 � Foundation only 

B. OWNERSHIP 

 8 � Private (individual, corporation, nonprofit 
institution, etc.)  

 9 � Public (Federal, State, or local 
government) 

C. COST 

 10 Cost of improvement...............$___________ 

  To be installed but not  
included in the above cost: 

  a. Electrical............................  ___________ 

  b. Plumbing ...........................  ___________ 

  c. Heating, air conditioning ....  ___________ 

  d. Other (elevator, etc.)..........  ___________ 

 11 TOTAL COST OF IMPROVEMENT. $ ___________ 

(Omit cents) 

D. PROPOSED USE – For “Wrecking” most recent use 

 Residential  

 12 � One family  

 13 � Two or more families –  
Enter number of units .........  ________ 

 14 � Transient hotel, motel, 
or dormitory –  
Enter number of units ..........  ________ 

 15 � Garage 

 16 � Carport 

 17 � Other – Specify __________________ 

 ________________________________ 

 ________________________________ 

 ________________________________ 

 Non-residential 

 18 � Amusement, recreational  

 19 � Church, other religious 

 20 � Industrial 

 21 � Parking Garage 

 22 � Service station, repair garage 

 23 � Hospital, institutional 

 24 � Office, bank, professional 

 25 � Public utility 

 26 � School, library, other educational 

 27 � Stores, mercantile 

 28 � Tanks, towers 

 29 � Other – Specify __________________ 

 ________________________________ 

Non-residential – Describe in detail proposed use of buildings, e.g., food processing plant, machine 
shop, laundry building at hospital, elementary school, secondary school, college, parochial school, 
parking garage for department store, rental office building, office building at industrial plant.  
If use of existing building is being changed, enter proposed use. 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

E. PRINCIPAL TYPE OF FRAME 

 30 � Masonry (wall bearing)  

 31 � Wood frame 

 32 � Structural steel 

 33 � Reinforced Concrete 

 34 � Other – Specify  __________________ 

   _______________________________ 

F. PRINCIPAL TYPE OF HEATING FUEL 

 35 � Gas  

 36 � Oil 

 37 � Electricity 

 38 � Coal 

 39 � Other – Specify  __________________ 

   _______________________________ 

G.  TYPE OF SEWAGE DISPOSAL 

 40 � Public or private company  

 41 � Private (septic tank, etc.) 

H.  TYPE OF WATER SUPPLY 

 42 � Public or private company  

 43 � Private (well, cistern). 

I.  TYPE OF MECHANICAL 

 Will there be central air conditioning? 

 44 � Yes  45 � No 

 Will there be an elevator? 

 46 � Yes  47 � No 

J. DIMENSIONS 

 48 Number of stories................................  ___________ 

 49 Total square feet of floor area, all floors, 
 based on exterior dimensions.............  ___________ 

 50 Total land area, sq. ft...........................  ___________ 

K. NUMBER OF OFF-STREET PARKING SPACES 

 51 Enclosed .................................................  _________ 

 52 Outdoors .................................................  _________ 

L. RESIDENTIAL BUILDINGS ONLY 

 53 Number of bedrooms...............................  _________ 

 54 Number of bathrooms 
Full ...........   _________ 

Partial .........   _________ 
{ 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTES and DATA 



D O  N O T  W R I T E  B E L O W  T H I S  L I N E  

V. PLAN REVIEW RECORD – For office use 

Plan Review Required Check Plan Review 
Fee 

$ 

$ 

$ 

$ 

$ 

Date Plans 
Started 

By By Notes 
Date Plans  
Approved 

BUILDING 

PLUMBING 

MECHANICAL 

ELECTRICAL 

OTHER ______________________ 

VI. ADDITIONAL PERMITS REQUIRED OR OTHER JURISDICTION APPROVALS 

BOILER 

CURB OR SIDEWALK CUT 

ELEVATOR 

ELECTRICAL 

FURNACE 

GRADING 

OIL BURNER 

OTHER __________________ 

PLUMBING 

ROOFING 

SEWER 

SIGN OR BILLBOARD 

STREET GRADES 

USE OF PUBLIC AREAS 

WRECKING 

OTHER __________________ 

Permit or Approval Check Date  
Obtained 

Number By Permit or Approval Check Date  
Obtained 

Number By 

VII. VALIDATION 

Building  
Permit number  _______________________________ 

Building  
Permit issued _______________________________ 

Building 
Permit Fee $ ______________________________ 
 

Certificate of Occupancy $ ___________________ 

 

Drain Tile $ ___________________ 

 

Plan Review Fee $ ___________________ 

Approved by:  
 

_____________________________________________________ 

 

_____________________________________________________ 

Title 

FOR DEPARTMENT USE ONLY 

Use Group ___________ 

Fire Grading ___________ 

Live Loading ___________ 

Occupancy Load ___________ 

IV. IDENTIFICATION – To be completed by all applicants 

Name Mailing address – number, street, city, state and ZIP code Tel. No. 

1. 
Owner or 
Lessee 

2. 
Contractor 

3. 
Architect or 
Engineer 

I hereby certify that the proposed work is authorized by the owner of record and that I have been authorized by the owner to make this application as  
his/her authorized agent and we agree to conform to all applicable laws of this jurisdiction. 

Signature of applicant Address Application date 

email Address Telephone Number 



VIII. ZONING INFORMATION 

DISTRICT 

USE 

FRONT YARD 

SIDE YARD 

REAR YARD 

SIDE YARD 

NOTES 

IX. SITE OR PLOT PLAN – For Applicant Use 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BUILDING PERMIT FEES 

 
Non-Residential Properties 

 

New .............................................................................. $100.00 + $0.15/sq. ft. of floor area 

 

Renovation ..................................................................... $30.00 + $0.05/sq. ft. of floor area 

 

Residential Properties 

 

New ................................................................................ $50.00 + $0.10/sq. ft. of floor area 

 

Renovation, to include interior renovations and all 

external additions including attached porches, decks, 

garages, and similar extensions of the principal structure…………..……………$30.00 

 

Accessory Structures 

 

Residential ................................................................................................................... $30.00 

Non-residential, up to 2,500 sq. ft. ............................................................................. $30.00 

Non-residential, over 2,500 sq. ft. ... $30.00 + $0.10/sq. ft. over 2,500 sq. ft. of floor area 

  CITY OF HALLOWELL 
                   

                 ONE WINTHROP STREET 

HALLOWELL, MAINE 04347 
 

CODE ENFORCEMENT OFFICE 
 

(207) 623-4021 x205  Fax: (207) 621-8317 

ceo-lpi@hallowellmaine.org 

http://hallowell.govoffice.com 
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City of Hallowell Inspection Requirements 

 
The following inspections are what is typically required for projects requiring a building permit..  The applicant 

or his/her contractor is responsible for contacting the CEO for all inspections.  Please plan ahead and allow at 

least 24 hours of lead time for the CEO to perform an inspection.  Work may not proceed until each required 

inspection is performed.  The cost of inspections is built into the permit fee, so there is no additional charge for 

inspections.  Note that Hallowell does not perform electrical inspections. 

 

Some inspections can be performed simultaneously, and not all inspections are required in all cases.  Additional 

inspections may be required depending on the project.  Coordinate with the CEO to make things as efficient as 

possible. 

 

Building & Internal Plumbing Inspections 

 

Inspection #1:  Foundation, Walls, and/or Slab 

Prior to pouring cement for footings, foundation walls, or slab. 

 

 Inspection #2:  Framing and Rough Plumbing 

After framing and rough plumbing are installed but prior to installing drywall, insulation, siding, & 

shingles. 

 

 Inspection #3:  Final Occupancy Inspection 

Final occupancy inspection. 

 

Subsurface Wastewater/Septic Systems 

 

 Inspection #1 

After grubbing bottom area of disposal bed. 

 

 Inspection #2 

Prior to applying fill over bed. 

 

 Inspection #3 

After all earthwork completed and area is seeded and mulched. 

  CITY OF HALLOWELL 
                   

                 ONE WINTHROP STREET 

HALLOWELL, MAINE 04347 

 

Code Enforcement Office 
 

(207) 623-4021 x205  Fax: (207) 621-8317 

ceo-lpi@hallowellmaine.org 

http://hallowell.govoffice.com 
 

 



    

               
 
     
 
 
 
 
 
 
 

NOTE REGARDING SETBACKS 
 

It is your responsibility to ensure that any structure you build complies with all of the dimensional requirements 
of the City of Hallowell Revised Code of Ordinances (1997).  
 
You should pay particular attention to setback requirements.  It is your responsibility to identify lot lines and 
setback lines.  The City of Hallowell does not and cannot definitively locate any lot line or setback line. 
 
There are a number of ways to determine where lot and setback lines are, with varying degrees of accuracy.  
One place to start is at City Hall.  Our tax maps will show the size and shape of your lot, with dimensions for 
each lot line.  However these are for tax purposes only and are not professional surveys, so they should be used 
only as a starting point. 
 
It is also common for a piece of property to have associated with it a so-called “mortgage survey”, or a 
mortgage inspection plan.  These are created for the benefit of lenders and property owners in order to help 
define a property’s boundaries and to identify any encroachments.  These are generally more definitive than the 
City’s tax maps. 
 
The most definitive resource for locating lot lines is from a professional survey.  These are created by 
professionals who do deed research and perform on-the-ground measurements.  For single lots it is uncommon 
to have a professional survey available.  However if your lot is in a subdivision a professional survey is very 
likely to be available. 
 
In order to protect yourself against any potential claims that a structure you’ve built either doesn’t meet the 
setback requirements or is encroaching on another lot, it is best to give yourself as big of a buffer as possible.  
So, for example, if the side setback is 5 feet, place the structure two or three feet away from where you think the 
setback line is.  If there’s very little room for error, however, a professional survey is the best way to ensure that 
you’re meeting the City’s requirements. 
 
The Code Enforcement Officer is always happy to help you with every aspect of your project.  As always, 
before you begin any building project, that is the place to start. 
  

  CITY OF HALLOWELL 
                   
                 ONE WINTHROP STREET 

HALLOWELL, MAINE 04347 
 

CODE ENFORCEMENT OFFICE 
 

(207) 623-4021 x205  Fax: (207) 621-8317 
ceo-lpi@hallowellmaine.org 

http://hallowell.govoffice.com 
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